
I (your name) 

give you notice that I want to
end my tenancy at (address
of the property you are leaving):

The tenancy will end at midnight on Sunday.
You have to give four full weeks’ notice.

I understand that I must deliver the keys to the property to you before 12 noon on Monday
(the day after my tenancy ends).

My new address will be:

I am ending the tenancy because (please tick):
I am transferring to another Barnsley Council
property
I am transferring to another authority council
property
I am moving to an owner-occupier property
The tenant has died

I am moving to a private rented property
I am moving to a housing association
property
I am moving into residential care
I am moving in with family or a partner
Other

Tenant’s next
of kin:

Property information
The property is a (please tick):

house
upper flat

lower flat
bungalow

bedsit
It has bedrooms.

What bathing facilities does the property have? Please tick all that apply.

Bath Shower over bath Level-base shower

Does the property have a downstairs toilet? Yes No
Are there any other adaptations or special features?

What type of heating is in the property? (Please tick.)

Gas Electric Solid fuel District

Before your tenancy ends, we will need to inspect your
home. Please tell us how to contact you to arrange this.

Declaration
1 I understand that it is my responsibility to clean and clear the

property before I leave and put right any damage I have caused.
I agree that you can charge me for the cost of cleaning,
clearing or repairing damage. 

2 I understand and agree that you may pass on my new
address to any statutory organisation (such as South
Yorkshire Police or gas companies).

3 I have read and understand the leaflet ‘Ending your
tenancy’, and the advice notes on the back of this notice.
I understand the outcome of giving up a council tenancy. 

4 I understand that you may find a new tenant for the
property before my tenancy ends. This may include
advertising the property.

5 I understand you may share my information with other
agencies to detect and prevent fraud.

Signature Name

Signature Name

Date I gave notice:

Witness
Signature Name Date

Place of work

For office use only

Date the notice was given:

Date we received the keys:

Number of keys received:

Actual date the tenancy ended:

Rent account balance:

Has Housing Benefit been told?

Yes No

Notice to end your tenancy

£

Name:
Address:
Phone number:
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Clearing your property
You must leave the property and garden in a clean and tidy condition. If you do not leave the
property and gardens in a clean and tidy condition, we will charge you for the cost of clearing and
cleaning. The current cost is £35 a hour.

If you leave any belongings in the property, we will assume you do not want them and we will clear
them out.

Turning off services
Please remember to turn off your gas, electric and water before you hand the keys in. It is also your
responsibility to read the meters and give the suppliers your new address.

Homelessness and ending your council tenancy
You should be aware that, by leaving your council accommodation, you are giving up a secure
tenancy.

This means that if you move into less secure accommodation (for example, lodgings or a private
rented property) and you are then asked to leave this accommodation but have nowhere else to
live, you may not be eligible to be immediately rehoused by the council. If you are classed as
‘intentionally homeless’ the council will only have a duty to give you advice and temporary
accommodation (such as bed-and-breakfast accommodation).

You can reapply for council housing but you will have to join the housing register.
This means you may have to wait for a long time before you are offered a property.

Remember:
• If you move into someone’s home as a lodger, you have no secure rights and can be asked to

leave at any time.
• Private lettings are usually six-month tenancies. This means that your landlord can ask you to

leave at the end of this six months if they give you a valid notice. Private lettings are clearly not
secure for you or your family.

If you decide to take a private tenancy, you should make sure that you can afford to pay the rent.
Private rents are usually a lot higher than council rents. Even if you receive benefit you may not
receive Housing Benefit to cover the whole of the rent. You should contact the Borough Treasury
and fill in a pre-tenancy determination form. The Borough Treasury will then be able to tell you how
much Housing Benefit you could receive. However, you may receive less than this amount.

You should not take a private tenancy without making sure you can pay the rent set out in the
contract.

Before ending your council tenancy, you should discuss the matter with a housing advisor at
Wellington House (phone: 01226 773870).

Information about ending your tenancy

If you need help filling in this form, please ask one of our staff or call

Customer Services on 01226 772720.

Berneslai Homes, Springfield House, Springfield Street, Barnsley, S70 6HH
Visit our website www.berneslaihomes.co.uk
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